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Administered Grant Agreement Form
About Administered Grants

What is an administered grant?

An administered grant is a grant paid to a third party to administer on behalf of those undertaking the funded project or activity. This third party is known as the administering body. If you wish to appoint an administering body to take financial responsibility for your grant, the administering body must also apply for the grant on your behalf. If successful, the grant contract and payment will be issued to the administering body and they will be responsible for all ongoing communication with Culture and the Arts (WA), a division of the Department of Local Government, Sport and Cultural Industries (DLGSC).
Who can have a grant administered?

Groups, or individuals with Australian citizenship or permanent resident status, can arrange to have a grant administered by a third party organisation or individual. The administering body may agree to merely receive the grant on your behalf or they may also agree to manage other aspects of the project or activity.  The Administered Grant Agreement Form provides an outline of the services and support the administering body will contribute to the activity.

Who can administer a grant?

An organisation or individual with a current ABN can agree to administer a grant on behalf of those undertaking the funded project or activity. There is no limit to the number of grants that an administering body can elect to take responsibility for.  Administered grants do not count towards the application submission limits when the administering body applies for funding in its own right. 

How can I have a grant administered?

To have a grant administered, a completed Administered Grant Agreement Form must be submitted as support material with your application. The Form must be signed by both the administering body and those undertaking the project or activity. Note: if an administering body is an organisation, the signatory must be the chairperson of the organisation.

If an agreed fee is to be charged by the administering body for managing the successful grant, this fee must be included in the application budget as an expense, as well as in the space indicated below. 

Who is responsible for acquitting a grant?

Both the administering body and those undertaking the funded project or activity are considered responsible for the acquittal of grants. Both parties will be ineligible to submit further applications to Culture and the Arts (WA) until a satisfactory acquittal report has been received. 

Administered Grant Agreement 

Application information

	Name of administering body:
	

	Name of individual/group undertaking the project or activity:
	

	Project title:
	

	Project summary:
	

	Total project cost:
	

	Amount being requested:
	

	Grant administration fee (if applicable):
	


Administering body to complete

What services and support will be provided by the administering body with regard to the management of funding received?

	


What are the roles and responsibilities of those undertaking the management and acquittal of the funding contract?

	


Administering body or representative declaration

I agree all information is true and correct.

	Name in full:
	

	Position:
	

	Signature:
	

	Date:
	


Individual or representative of group undertaking the project or activity to complete

Contact details

	Name in full:
	

	Day time phone number:
	

	Mobile phone number:
	

	Email:
	


Address details

	Street or PO Box:
	

	Suburb:
	

	State:
	

	Postcode:
	

	Country:
	


What are the roles and responsibilities of those undertaking the project or activity?

	


What fee, if any, is to be paid to the administering body by those undertaking the project or activity?

	


Who is responsible for insurance and other legal requirements of the project or activity?

	


Individual/group representative declaration

I agree all information is true and correct.

	Name in full:
	

	Position:
	

	Signature:
	

	Date:
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